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12 Freedom of sppeech and press 
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22 Restriction 
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637 Petition 
64 Political campaigns -~ methods, etc, 
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695 Leagve of voting women 
7 Conduct and canvass of elections 
703 Eledtion laws (Put Primary laws here) 


706 Reports and records of votes & elections 
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e MUNICIPAL CORPORATIONS 
1 Neture of Municipal corporation 
ll Nature of Municipal corporation 
12 Statutory provisions (For Statutes, see a 2) 
122 Special 
123. General 
1231 Original ineorporation 


13..Home rule 


3, Classification 
31 Legal 
32 Political 

4. Powers (For taxation, etce., see subject) 
41 Eminent domein 


5 Liabilities 
7 Status of municipal officers 


9 Relation of municipality to other branches of 
government 


91 Federal 

92 State legislature 

93 State executive 

94 State courts 

96 Counties -- Consolidation 
97 Townships 


98 School districts 


99 Other monicipalities 
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991 State mnicipal leagues 


992 Minnesota League of Municipalities 


f FORMS OF MUNICIPAL GOVERNMENT 
1 Meyor and council 
2 Meyor end council with boards snd commissions 
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City manager plan 


8 Federated bérough 


& MUNICIPAL LEGISLATION 
1 Lezislative bodies and officers 
11 Council 
13 Committees 
15 Clerk of council 
(Counsel, see City attorney 4121) 
17 Officers as lezislators 
171 Mayor 
172 City maneger 
173 Depertment heads 
175 Boards or commissioners 
2 Imvestigetion (Put here investigations instigated & 
conducted by the council, etc,) 
3 Procedure 


5 Drafting 
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h COURTS (MUNICIPAL) 
discussion of courts, includes discussion of jurisdiction, 
organization, procedure, apveals from, and judges) 
1 Police courts 
2 Municipal courts 


Conciliation courts 
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Domestic relations courts 
5 Juvenile courts 
6 Small debtors courts 


7 Public defender 


i ADMINISTRATION 
62 Staff and line theory 
03 Centralization 
04 Efficiency 


05 Training for manicipal officers 


1 Administrators 
ll Chief administrators 
lll Mayor 
ll2 City mneager 


113 Commissioners 


117 =Council 
12 Departmental administrators 


121 City attorney 


122 City engineer 
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124 City clerk 
127 Committees, boards, etc. 
(Health, police, etc., see dept's) 
2 The civil eervice 
21 The spoils system 
22 Merit system -- Civil service 
2200 Civil Service commissions 
2205 Laws and legislation 
2206 Reports 
eee Classification of service & standardization 
of salaries 
223 Examinations end examiners 
224 Appointments 
225 Efficiency records 
226 Promotions and transfers 


227 Hetirements and dismissals 


228 Pensions and insurance 


23 Personnel management 
231 Unions of municipal employees 
232 Hours. of lebor 
Wages, see Standardization of salaries i222 
236 Organization & management of office force 
5 237 Organization & management of field force 
3 Office management 
31 Location, size, & errangement 


33 Eguipment and supplies 


3232 Office furnitare 
5 Records 


6 Publicity 


8 Laboratories 
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j STORES AND PURCHASING DEPARTMENT 


a 00 
02 
03 
04 
06 


Departmental administration 
Functions and powers 
Laws and legisletion 
Wkens tenia finance 


Reports and records 


1 The store house 


6 Specifications and tests 


7? Estimating and costs 


8 Contracts 
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1 MONICIPAL FINANCE 


00 


Departmental administration 
001 Council control 


003 Comptroller and auditor 


006. Board of estimete 


009 Treasurer 


0095 Custody of funds 
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01 State supervision 


012 Uniform accounting 


02 Functions and powers 


03 paws and legislation 


04 De, tptmental finance 


05 Periodicals 


07 Equipment and supplies 


1 Budgets 
103 Forms 
106 Reports 
ll. Procadure 


2 Revere, Taxation 


» etc. 


203 Laws and legislation 


206 Reports and records 


208 Tex 
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21 General property tex 


211 Classification -- Graded property tax 


215 Tax 


22 Single tax 


administration, assessments, etc. 
(For special assessments, see Public Work) 
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Income texes (Includes discussion of administra- 
tion and rates) 


231 Personal 

232 Corporation 

233 Gross earnings 
Inheritance 


Licenses and fees (Business licenses: Licenses 
for restriction with welfare) 


Fines and penalties 


Miscellaneous: Rentals, Concessions: Gifts, 
Endowments, Foundations, etc. 


3 Municipal debts, borrowing, etc. 


31 


32 


33 


302 Legal authority 
303 Debt limits 


304 Selling of securities 


Loans from state 
Term bonds 
321 Singking funds 
322 Amortization 
Serial bonds 


Warrants, orders, etc. 
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5 Funds 
51 
52 
53 


Revolving funds 
Trast funds 


Permanent improvement funds 


7 Expenditures 


9 Municipal accounting 
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Forms 


Uniform accounting, see state supervision 
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04 
05 


1 State police 


Departmental Be rar and admini stration 
State supervision 

Functions and powers 

Laws and legislation 

Departmental finmnce 

Periodicals 

Reports and records 


Equipment end supplies 
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2 Police departments 
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28 


200 
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208 
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Departmental orgenizat'n & administrat'n 
State supervision 

Functions and powers 

Laws and legislation 

Departmental finance 

Periodicals 

Records and reports 

Equipment and apparatus 

Police schools 


Peace officers, status, etc. 


Junior police 


Police women 


Traffic department 


251 
253 


254 


Traffic regulations 
Treffic ordinances & laws 


futomobile laws, headlights, etc. 


Police patrol 


Detective force 


281 


Crime detection 


28]1 Bertillon system 


2812 Finger prints 
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3 Crime ané criminels 


31 Crime prevention -- work with delinquents 


312 Delinquent insane, fceble-minded, & 


epileptic. (Meterial definitely on 
dependent insene, etc. put in Charities. 04) 


313 Drug addicts 


316 Juvenile delincuency 


319 


3163 Boy's and Girls' Homes and Farms 


Vagrancy 


32’ Correction and punishment (Includes such mter- 
ial as may be collected in a municipal collect- 
ion on Prison reform, Capital punishment, indet- 

erminate sentence, etc.) 


321 
322 
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Jails 
Workhouse and municipel farm 
Reformatories 

3231 Reformatories for women 


Convict lebor 


4 Fire department 
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Functions and powers 

Laws end legislation 

Departmental finance 

Periodicals 
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Equipment and apparatus 
4071 Alarm systems 
4072 Motors and trucks 
4073 Engines, pumps, etc. 
4074 Water supply and hydrants 
4076 Hose, nozzles, sprinklers, etc. 
4076 Towers, ladders, etc. 


4078 Chemicals 


44 Fire fighting methods 


5 Fire and accident prevention (Popular education, 
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53 
54 
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Fire 
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Fire 
Inspe 
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Safety first movement, etc.) 
Laws and legislation 

stics of fire losses 

imsurance 

diarism 

drills 

ction 
Building inspection 
Chimney inspection 
Elevators 
Boiler inspection 
Condemnation 
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Grade crossings 


59 Explosives 
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Departasntal 6r@Mization and aiministration 
State supervision 

/ Bancticn and Powers. 

Laws and legistation 


4 PY an 2p dupe mnt r'4 nanos 
04 Departmental finance 


08 Bériodlteats 


é Reports ani records 
O61 Vital statistics 
“066 Health surveys 
O? Equipuent and supplies -- Laboratories 
08 Public health exhibits 


3. Epitfentoe dit Wehnuni cable diseases 
| 501 Tuberculosis 
7 302 Typhoid 
—& Shoe ltl eos pe omveli tis 
ae 304 Spanist influenza 
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